
Chartered Geographer (Teacher) application process flow diagram 

Standard Actions (SA) and Possible Actions (PA) 
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(SA) Initial check by Professional and Communications 
Officer against pre-qualification criteria; application held 

until complete  

(SA) When complete, application sent to two independent 
initial assessors and returned to Professional and 

Communications Officer, normally within two weeks

(SA) Application sent to two independent final assessors 
including the two independent initial assessors’ comments, 
and any extra documentation subsequently provided, and 

returned, normally within two weeks 

(PA) Applicant can be asked to provide additional 
information or advised to gain further experience 

(PA) On request by the final assessors, the application can 
be referred to independent assessors who are specialists in 

the field for further assessment(PA) If further evidence has been gathered, this is sent 
back to the two final assessors for review 

(SA) Applicant sends in application: extended CV, 
1000 word professional self evaluation, evidence of 

commitment to CPD, any supporting documents, 
£50 CGeog administration fee (non-Schools 

Members only) and Fellowship annual fee (if not a 
Fellow already) 

(SA) Two references are requested (usually via email) and 
asked to respond within 2 weeks. (PA) Applicant asked to chase references that are 

late, as they can hold up the application. 
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(SA) Applicant told of recommendation to Council by 
Professional and Communications Officer (PA) APPEAL: If the Applicant does not accept the initial 

recommendation of the assessors and the Head of RHED, 
the Applicant can appeal to them within 30 days citing the 

specific decision and setting out clearly the substantive basis 
of the appeal. The Professional and Communications Officer 
will respond within 30 days. If the appeal can not be resolved 

the application is sent to Council for consideration 
(SA) Application reviewed by Council meeting (four times 

a year) and decision made of acceptance or rejection 
 

(SA) Professional and Communications Officer informs 
the applicant of the Council’s decision (PA) APPEAL: The Applicant can appeal to Council within 

30 days. Anyone wishing to make an appeal against a 
decision should write to the Professional Officer no later 

than two months after the result of the application is 
announced, citing the specific decision and setting out 

clearly the substantive basis of the appeal. The 
Professional Officer will acknowledge receipt in writing 

within 30 days
(PA) An independent Appeals Committee is established 
to review the case with at least 3 members all of whom 

are Fellows (preferably Chartered Geographers). At least 
one will have experience relating to the specialist area of 
expertise of the applicant in question. The Chair should 
be a former member of Council. No one involved in the 
previous evaluation of the application of the individual in 

question will sit on the Appeals Committee 
 

(PA) The Appeals Committee review the case and the 
Chair of the Committee informs the applicant and Council 

of the outcome. The decision of the committee is final

(SA) Complete application with all recommendations 
reviewed by Head of Research and Higher Education 

Division for a final recommendation to Council


