Continuing Professional Development Record
Chartered Geographers are responsible for their own Continuing Professional Development. Providing annual evidence of professional development is required in order to maintain Chartered Geographer status.
Chartered Geographers are required to submit a CPD Record each year, with a minimum 35 hours per year and normally there is a limit of 15 hours awarded internally (see guidance below). You can record your CPD in hours or points whichever is easiest for you.  One hour usually equates to one point but there is a maximum five hours (or points) available for a one day conference.  Chartered Geographers who are working part-time or job sharing, applicants from overseas and applicants who are unemployed or retired are equally expected to provide adequate evidence of CPD in order to retain their status. 

You will be sent an email reminder in December each year about your CPD log. Completed reports should be submitted by the end of January. The Society will monitor the professional development activities of each Chartered Geographer as submitted on the annual form and keep the evidence on file. 
Please note that if you fail to submit your CPD Record and your fee you are no longer permitted to use the post-nominal CGeog.

This form is a guide only. If you prefer to use your own structure and layout for your CPD Record rather than the form below, please ensure that all the required information is incorporated. Please expand and add boxes as necessary. 
We understand that Chartered Geographers who have retired from their main employment may no longer have access to the same CPD opportunities; however you may still be contributing to the geographical community in other ways. Please contact the RGS-IBG for further details on how to fill in your CPD Record.

Return your completed CPD Record to the Professional Officer by email at: cgeog@rgs.org 
	CHARTERED GEOGRAPHER – Continuing Professional Development Record 2011

	Name
	
	Fellowship Number 
	

	Activity
	Details (Location, dates, reference, role e.g. presenting or attending) 
	Hours/points

	EXTERNAL
	
	

	Conferences, seminars, courses (maximum 5 hours per day for conferences)
	
	

	      presenting papers  
	
	

	      leading/facilitating discussions
	
	

	      attendance relevant to

      professional expertise
	
	

	Lectures given
	
	

	Publications 
	
	

	      Books
	
	

	      Papers, chapters
	
	

	      Reports
	
	

	Consultancy
	
	

	       Advice
	
	

	       Mentoring    
	
	

	       Expert witness
	
	

	Chartered Geographer
	
	

	        Mentoring
	
	

	        Assessment
	
	

	        Promoting the Scheme
	
	

	INTERNAL 
	
	

	Seminars, courses
	
	

	        Leading, chairing
	
	

	        Attendance for training
	
	

	        Leading field trips
	
	

	Research
	
	

	        Data collection
	
	

	        Analysis
	
	

	Internal communications
	
	

	       Web site development
	
	

	       Reports
	
	

	       Resource development
	
	

	Publications
	
	

	       Articles, reports
	
	

	       Papers, lectures
	
	

	PROFESSIONAL DEVELOPMENT (Evaluation of progress/development in 2011)

	

	PLANNING FOR 2011 (Brief notes about plans for 2012)

	


Guidance:

External hours – (Conference hours are limited to a maximum of 5 hours a day). These may be accumulated by, for example, chairing or attending conferences and seminars, presenting papers, leading/facilitating discussions, and attending training courses relevant to professional expertise. Allowances for article, magazine or journal publication are difficult to define and the Society will consider these in light of the work required and evidence of their wider professional impact.

Internal hours – Hours for internal activities are subject to a limit of 5 hours per day.  

· As an academic, internal hours can be accumulated by internal seminars or workshops, leading and taking part in internal training in HE teaching, teaching at levels above first degree, leading field trips, or by publication in peer-reviewed journals.  

· As a teacher, internal hours may be accumulated by leading and taking part in subject focussed internal seminars or workshops during INSET days, leading field trips, developing a departmental website, mentoring PGCE students, resources development etc. Training for other responsibilities such as pastoral posts, head of year, head of department, deputy head of school, financial and classroom management issues would be allocated a small number of CPD hours.

· As a professional, internal hours can be accumulated by formal or informal training provided by the employer, systematic analysis of professional practice or by preparation of publication in reports or peer-reviewed journals. 
Additional activities – These include wider professional subjects and skills such as management training, information technology, language skills, teaching/communication/presentation skills. Also included is managerial or organisational work such as with a Learned Society or professional body; involvement in consultations or acting as an expert witness; and professional activities supporting learning and teaching or mentoring.

Conferences:

1 day conference = 5 hours/points

2 day conference = 10 hours/points

3 day conference = 15 hours/points 
