
(insert address)

(insert date)

Dear (insert name of principal)

Re: Fixed term contracts: maintaining an institutional email for three months at the end of employment

I am writing with regards to an important issue that has significant consequences for colleagues employed on fixed term contracts at this institution. 
Currently, institutional email addresses are terminated on the last day of an employee's contract. This can have significant implications, including for career progression activities and for their ability to maintain academic profiles and networks between contracts. 
This is not an issue affecting only a few employees. As you may be aware, recent data from the Higher Education Statistics Agency (HESA) suggests that 38% of academic staff are currently employed on fixed term contracts. Elsewhere, research[footnoteRef:1] suggests that people may be on multiple fixed term contracts for up to 10 years before securing a permanent position.  [1:  Menard, C. B., & Shinton, S. (2022). The career paths of researchers in long-term employment on short-term contracts: Case study from a UK university. Plos one, 17(9), e0274486.] 

Colleagues on fixed term contracts make invaluable contributions to my department/school, to the University, and to the discipline of (insert discipline). At the same time, research[footnoteRef:2] has shown that colleagues employed under these conditions have reported feeling overworked, undervalued, and unsupported by their institutions. [2:  States of Precarity https://www.statesofprecarity.co.uk/] 

Enabling the maintenance of an institutional email address for three months after the completion of a fixed term contract would make a significant difference to colleagues who are navigating a job market that is increasingly reliant on temporary positions. Such accommodations are widespread outside of this sector, and I would like to see this approach introduced here.
I look forward to receiving your response on this matter and hope that the outcome will be a positive one. 

Yours sincerely,

NAME

SIGNATURE
